Individual
[bookmark: _GoBack]

KYC Documents : (Required Scan Copy)

a) Office Address proof: A clear visible Copy of Landline telephone bill or Passbook or Aadhar Card OR Passport (scan).  

b) A clear visible Copy of your PAN card (scan).

c) Scanned copy of a voided cheque (cancelled cheque) for the bank account into which you will be receiving payments (scan).


Sole Proprietor

KYC Documents : (Required Scan Copy)

a) Office Address proof: A clear visible Copy of Landline telephone bill Or Bank Statement (latest - for the last 2 of your months) duly attested (scan). 

b) PAN card of proprietor (scan).

c) Scanned copy of A voided cheque (cancelled cheque) for the bank account into which you will be receiving payments (scan).

d) GST Registration Certificate Scan Copy OR Tax Registration / Income Tax Registration / Municipal Registration: Copy of a license issued by a governing councils (scan).


Partnership

KYC Documents : (Required Scan Copy)

a) Office Address proof: A clear visible Copy of your Landline telephone bill or Bank Statement (latest - for the last 2 months) duly attested. 

b) PAN Card of the Firm and Authorized Partner.

c) Scanned copy of A voided cheque (cancelled cheque) for the bank account into which you will be receiving payments.

d) GST Certificate Scan Copy.

e) Copy of Partnership Deed duly attested by an authorized Signatory.


Limited Liability Partnership

KYC Documents : (Required Scan Copy)

a) Office Address proof: A clear visible Copy of your Landline telephone bill or Bank Statement. 

b) PAN Card of Company and Authorized Signatory.

c) Scanned copy of A voided cheque (cancelled cheque) for the bank account into which you will be receiving payments.   

d) LLP Agreement & Certificate of Incorporation.

e) GST Registration Certificate Scan Copy.

f) Board Resolution on company letterhead : refer the attachment for the format.
Instruction :  Signed & stamped by at least 2 Partners.


 

Private / Public Limited


KYC Documents : (Required Scan Copy)

a) Office Address proof: A clear visible Copy of your Landline telephone bill or Bank Statement. 

b) PAN Card of Company and Authorized Director.

c) Scanned copy of A voided cheque (cancelled cheque) for the bank account into which you will be receiving payments.   

d) Entire Copy of Memorandum & Certificate of Incorporation.

e) GST Certificate.

f) Board Resolution on company letterhead: As per attachment.
Instruction :  Signed & stamped by at least 2 Directors. If Board resolution is not signed by Directors mentioned in MOA then Company Secretary can sign and with the designated stamp.



NGO’s / Trust / Society / Association


a) The attached Trust / Society / School of Resolution on Organizations letterhead and duly signed by at least TWO Trustees / Members with rubber stamp. 
b) PAN card (Trust / Society / School & Authorized signatory).

c) Organization Address proof - Landline telephone bill OR electricity bill OR Bank Statement.

d) A voided Cheque (cancelled Cheque) for the bank account into which you will be receiving payments. 

e) Trust Deed / Bye Laws / Memorandum Of Understanding (MOU) (in the case of a Charitable Trust /organization regulated by a Trust Deed) along with Registration Certificate.

f) Relationship Letter  as per attachment.
